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1. OBHIME ITOJOXEHUA

1.1. Hacrosmee IlosioxkeHue 0 3amuTe MNEPCOHAJBHBIX JaAHHBIX
PadOTHUKOB yCTaHABIMBACT MOPSJIOK MOJYICHUs, yaeTa, 00pad0TKU, HAKOTUICHUS
U XpaHEHUsS JIOKYMEHTOB, COIEP)KAIIMX CBEJEHUS, OTHECEHHBIC K MEePCOHATBHBIM
JAHHBIM  pPaOOTHMKOB  JOIIKOJIBHOTO  00pa30BaTEIbHOTO  YUPEIKIICHHS.
PaGoTHukamMu cuMTarOTCA JMIA, paboTaroIue B JSTCKOM Caay IO TPYA0BOMY
JIOTOBODY.

1.2. Llenpro HACTOSIIETO [Tonoxxenust SIBIISIETCSI HCIIOJIHCHUE
3aKoHOaTeNbcTBA PD B 001aCTH 3aIIMTHI MEPCOHATBHBIX TaHHBIX.

1.3.  Hacrosimee Ilonmoxkenue o 3ammTe MEPCOHAIBHBIX  JAHHBIX
noAanuckiBaeTcs pykoBoautenem JIOY, u Bce paOOTHUKH JOJDKHBI OBITh
MMICBMEHHO moJ POCTINCH 03HAKOMJICHBI C HUM.

2. MIOHATHUE U COCTAB ITIEPCOHAJIBHBIX TAHHBIX

2.1. Tlon mepcoHANBHBIMU JaHHBIMH PA0OOTHUKOB TMOHUMAETCS WHGOpMAIIHS,
HeoOxomumMasi paboToIaTeI0 B CBSI3U C TPYAOBBIMUA OTHONIICHHSIMU U KaCAOIIASCS
KOHKPETHOTO pabOTHHMKA, a TakXke CBeJAeHHS O (akrax, COOBITHAX U
00CTOATENbCTBAX JKU3HU PAOOTHUKA, TMO3BOJISIIOUIME HACHTU(PUIIUPOBATH €T0
JUYHOCT.

2.2. CocTaB nepcoHaIbHBIX JAHHBIX pA0OTHHUKA!



- AHKeTa;

- aBroouorpadus;

- o0pa3oBaHue;

- CBEJICHHUSA O TPYAOBOM U OOIIEM CTaXKe;

- CBEJICHHUA O IpeabIAYIIEM MecTe paboThI;

- CBEJICHUS O COCTABE CEMbH;

- MaCTOPTHHIE JaHHEIE;

- CBEJICHUS O BOMHCKOM YyYeTe;

- CBEJICHHUA O 3apabOTHOM 1IaTe COTPYAHMKA;

- CBEJICHHUS O COLIMAJIbHBIX JIbIOTaX;

- CIELUUATBHOCTD;

- 3aHMMaemMasi J0JHKHOCTb;

- pasMep 3apabOTHOM IUIATHI;

- HaJM4ue CyJAMMOCTEH;

- aJpec MecTa KUTEJIbCTBA;

- JIOMAIllHU TenedoH;

- co/iep)KaHue TPYAOBOTO JI0rOBOPA;

- cojiep)KaHue JAeKIapaluu, MoAaBaeMoil B HAJIOTOBYIO UHCIIEKITUIO;

- TMOJJIMHHUKH U KOTIMH MPUKA30B MO JIUYHOMY COCTaBY;

- JIMYHBIE JIeJIa U TPYAOBbIE KHIDKKU COTPYAHHUKOB,;

- OCHOBaHMS K MPHUKA3aM M0 JUYHOMY COCTaBY;

- Jena, cojepKallue Marepuaibl MO TOBBIIICHUIO KBATMPUKALMA U
NEPETIOArOTOBKE COTPYIHUKOB, X aTTECTAIMU U CITY>KEOHBIX PACCICIOBAHUSX;

- KOTIMM JOKYMEHTOB 00 00pa3oBaHUU;

- pe3ynbTaThl MEIUIIMHCKOTO O0OCIIeIOBaHUsS Ha TMpPEeAMET TOJHOCTH K
OCYIIECTBJICHHUIO TPYIOBBIX 00S3aHHOCTEHH;

- ororpadun u WHBIE CBENEHUS, OTHOCSIIUECS K MEPCOHAIBHBIM JaHHBIM
paboTHUKA;

- pPEKOMEH/IAINH, XapaKTePUCTUKH U T.II.

2.3. VkazaHHple B 1.2.2. CBEACHHS SBISIOTCA KOH(DHMICHIMAILHBIMU U HE
Mo/JIeXKAT pasrIallleHUI0 WHa4de Kak [0 OCHOBAHUSM, MPETyCMOTPEHHBIM
3aKOHOJaTeNIbCTBOM PO.

3. OBA3AHHOCTU PABOTOIOATEJIA

3.1. B nensx ucnonnenus: tpedboBanuii 3akoHoiarenbeta PO npu oOpaboTke
MEePCOHAIBHBIX JAHHBIX, BCE PAaOOTHUKHU JETCKOTO Caja JAOJKHBI HCHOJHATH
YCTaHOBJIEHHBIN MOPAIOK:

3.1.1. PaGota ¢ nepcoHaNbHBIMU JJAHHBIMU PAOOTHUKOB JOJIKHA HE HApyIIaTh
TpeOoBaHUU 3akoHOHaTelbcTBA P® U  JOKadbHBIX HOPMATUBHBIX AaKTOB



OpraHu3alyy, U JO0JKHA ObITh HEMTOCPEICTBEHHO CBSI3aHA C OCYLIECTBICHUEM HUMH
CBOUX TPYIOBBIX (PYHKIIHIA.

3.1.2. Ilpu cbope u o00paboTKe TNEPCOHANBHBIX JaHHBIX paOOTHHKA
paboromarens JoikeH pykoBoacTBoBaTbes Koncturyuuei PO, TpynoBbim
KozexkcoM P® u unbiMu PenepaabHbIMU 3aKOHAMMU.

3.1.3. IlepcoHanbHble JaHHbIE PAOOTHUKOB JOJDKHBI OBITH MOJYYEHBI TOJIBKO
HETMOCPEACTBEHHO y Hero. Ecnu s oOpaboTKU €ro MaHHBIX WA UX MOJTYyYeHHS
MPUBJICKAETCA TPETbH JIMLA, TO pPAOOTHHUK JODKEH JaTh IPEeIBapUTEIbHOE
NUCbMEHHOE corylacue Ha 93T0. OJIHOBpEeMEHHO pPAaOOTHUK JOJKEH ObITh
yBEAOMJIEH O 1eniax cOopa MHGOpMAaIMK, UCTOYHUKAX €€ MOJYYeHHs, a TaKXKe O
NOCJEJCTBUAX OTKa3a OT MpeAOCTaBlI€HUs NHCbMEHHOTO corjacus Ha cOop
UHGOPMALIHH..

3.1.4. IlepcoHanbHbie TaHHBIE paOOTHUKA O €TI0 MOJUTHYECKUX, PEIIUTHOZHBIX
U WHBIX YOEXKJICHHSIX, YACTHOW >KM3HM, a TaKXKE YJICHCTBE B OOIICCTBEHHBIX W
npo(COI03HBIX OpraHu3alMsaX He MojajiexaT cOOpy KOMIaHUEH, €ClIu MHOE He
IPEyCMOTPEHO 3aKOHOIATENbCTBOM.

3.1.5. 3amura nepcoHadbHBIX JIAHHBIX PAOOTHHKA JOJDKHA O0ECIeunBaTHCA
MOJTHOCTBIO 32 CUET pabOTOATENS.

3.1.6. Pykooaurens JIOY mpu mpueme Ha paboTy, a Takxke IPHU JIFOOBIX
U3MEHEHMSIX TPaBHII pabOThl C MEPCOHATBHBIMU JAHHBIMH, 00s13aH MUCHbMEHHOTO
3HAKOMHTH C HUMH BCEX PAOOTHUKOB JIETCKOTO Cajia.

3.1.7. Anmunuctpanus JJOY He mmeeT mpaBo NMPUHYXKJIATh PaOOTHUKOB K
OTKa3y OT CBOMX IIpaB Ha  3allUTy  NEPCOHAIBHBIX  JIaHHBIX.

4. OBA3AHHOCTHU PABOTHUKA

PaGoTHuK 00s3aH:

4.1. Tlepenatp paboTOHATENIO0 BCE MEPCOHAIBHBIE JAHHBIC, YKa3aHHBIE B
COOTBETCTBYIOIINX JTOKYMEHTAX.

4.2. B ycTaHOBIEHHBIM MpaBWIAMH CPOK CcoOOIaTh padoromarento 00
U3MEHEHUU CBOHX MIEPCOHATBHBIX JTaHHBIX.

5. IPABA PABOTHUKA

PaGoTHuK nMeeT mpaBo:

5.1. Ha mpocmorp mepcoHanbHON WH(OpPMAIMK, UMEIOIIEHCS
paboTomarers.

5.2. Ha cBoOOnHbIN OeCIUlaTHBIM W HEOrPAHUMYEHHBIM JIOCTYH K CBOUM
MIEPCOHAIBHBIM JIaHHBIM, B TOM YHUCJI€ MPABO HAa MOJIYYEHHE MOATBEPKIAIOIINX
JIOKYMEHTOB B BUJI€ CIPABOK, KONMUW WIM B BHUJIE UHOTO APYroro o(UIMaibHOTO
JOKYMEHTA.



5.3. Ha pmoctym K MEIWIMHCKAM JaHHBIM C TOMOIIBI0 MEIMIIMHCKOTO
CTEIMATUCTA [0 CBOEMY BBIOODY.

5.4. TpebGoBaTh BHECTH M3MEHEHHS WIH YAATUTh HEPCOHAIBHYIO
nHPOPMAIIUIO, TONMYYCHHYIO pabdoTojaTeNeM B HapyIIEHHWE HACTOSIIUX TPaBHIL.
V3MeHeHus1 BHOCSTCS Ha OCHOBAaHUM MHCHbMEHHOTO 3asBJICHUS] paOOTHHUKA.

5.5. [lorpeboBaTh OT paboToaTENs U3BECTUThH BCEX JIMLI, paHEE MOTYYUBLINX
no BUHE paboTojaTenss HEMOJHbIE WM HEBEPHBIC MEPCOHAJbHBIE TaHHBIE O
paboTHHKE.

5.6. O6xanoBath B CyJAeOHOM MOpSIKE JHOObIE HENPABOMEPHBIE NEHCTBUS
i 6e3neiicTBrue padboToaarelis mpu 00paboTKe U 3alUTe MEPCOHATBHBIX JaHHBIX
paboTHHKA.

6. CbOP, ObBPABOTKA U XPAHEHUE NEPCOHAJIBHBIX TAHHBIX

6.1. OOpaboTka TNeEpCOHANBHBIX JaHHBIX pPAaOOTHUKA - 3TO MOJYYEHUE
uHQOpMalMK W3 PA3TUYHBIX HCTOYHUKOB, €€ XpaHeHue, 00paboTka, a Takxke
M000€e Ipyroe UCIOIb30BaAHUE.

6.2. IlepcoHanbHble JaHHbBIE MPEAOCTABISIOTCS CaMHM PAOOTHUKOM MyTEM
3aroJHEHUs] aHKeThl YCTaHOBJIEHHOW ¢Gopmbl. Paboromatens o0si3aH Tpu HUX
NOJIYYEHUU TPOBEPUTH 3asBJIICHHBIE JAHHBIE MPEIbABICHHBIM MOATBEPKAAIOIINM
JOKYMEHTaM.

6.2.1. AHKeTa coaep KUT BOIIPOCHI O IEPCOHANBHBIX JaHHBIX paOOTHHUKA.

6.2.2. Ankera Jo0/pDKHa OBITH 3arojHeHa paOOTHUKOM JH4YHO. Bce moms
aHKEThl JOJDKHBI OBITh 3alOJHEHBI, a TpPU OTCYTCTBUM HHDOpMaAIUU B
COOTBETCTBYIOILIEM IIOJIE JOJKEH CTaBUThCA mpodepk. CokpauieHus mpH
3al0JIHEHUH aHKEThI HE TIOMYCKAOTCS, TAKKE KaK U UCIIPABIICHHS U 3aU€PKUBAHMSL.
B sToM ciydae paGoTHUK 00s3aH 3aII0JIHUTh aHKETY 3aHOBO.

6.2.3. Ankera paOOTHUKA XpaHUTCS B JIMYHOM JIeJie Y OTBETCTBEHHOIO JIMIIA
paboTromarensi BMECTE C MPEAOCTABICHHBIMU JTOKYMEHTAMHU.

6.2.4. Jluunoe nemo paboTHHKA odopmIIeTcs TOCie HW3AaHUs MpHUKaza o
npueMe Ha padoTy.

6.2.5. JInuHOE Neno XpaHUTCS B MAIKaX «IEJI0» YCTaHOBIEHHOTO o0pasiia, Ha
KOTOpO# yka3biBatoTcst Homep jaena u @.1N.0. paboTHuKa.

6.2.6. Bce JOKyMEHTBI JIMYHOTO J€ja XPaHATCS CTPOTrO B XPOHOJIOTMYECKOM
MOPSIAKE, C MPOCTABICHUEM JIaThl UX MOJYYEHUs, a TAKXKE HyMEpaI1u.

6.2.7. JluuHOe €0 TOCJE€ TPEKpPAIIEHUs TPYIOBOrO J0roBopa ¢
COTPYIHUKOM  TMepelaeTrcss B  apXWB, M  XPAaHUTCA  yCTAHOBJICHHbIC
3aKOHOAATEIbCTBOM CPOKH.

7. IEPEJAYA ITEPCOHAJIBHBIX JTAHHBIX



7.1. Tlpu ocylIeCTBICHUU TeEpelaydl MEePCOHANBHBIX JTaHHBIX PAOOTHUKOB
TPETHUM aunam paboronarenn 00s13aH:
- HE cOO0IIaTh MEPCOHANIbHBIE JaHHbIE 0€3 MOTYYEHHOr0 MUCbMEHHOTO COTJlacus
paboOTHUMKA, KpOME Cly4yaeB, Korjga Takue OOS3aHHOCTH  YCTaHOBJICHBI
3aKOHOJATEIbCTBOM;

- He IepelaBaTh MEepCOHANbHbIE JaHHbIE PaOOTHUKA NJIsi MCIOIb30BAaHUS B
KOMMEPYECKUX LIEIAX;

- TpebOBaTh OT TPETHUX JIML COOIIOJEHUS MPaBUI pabOThHI C MEPCOHATBHBIMHU
JaHHBIMM, A  TaKKe  MPEJOCTABICHHUS  MUCHBMEHHOTO  MOATBEPKICHUS
UCIIOJIb30BaHUSl  MEPCOHANBHBIX JIAHHBIX B  TOpSAJKE, MPEIyCMOTPEHHBIX
HACTOSIIIUM TOJIOKEHUEM O 3aIIUTE MEPCOHATBHBIX TAHHbIX;

- JaBaTh JOCTYNl K TNEPCOHAIbHBIM JaHHBIM TOJIBKO JHIIAM, HMEIOIIUM
COOTBETCTBYIOIIMWA JOMYCK M HCIOJb3YIOIIUX HX TOJBKO JUIsl BBIITOJIHEHUS
KOHKPETHBIX MTOJIHOMOYHIA;

- He wuctpeboBaTh MHPOPMALMIO O COCTOSHUU 3J0pOBbS PaOOTHHKA, 3a
UCKJIIOYEHUEM JIaHHBIX, KOTOPbIE€ MOTYT TOBJHUATh HA UCIHOJHEHHWE PAOOTHUKOM
CBOMX TPYJOBBIX 00sI3aHHOCTEH.

8. JIOCTYII K ITIEPCOHAJIBHBIM JAHHBIM COTPYJIHUKA

8.1. BuyTtpenHuit nmoctyn (McCHoJib30BaHMEe WH(POpMAIUU pabOTHUKAMU
JIOTIIKOJIBHOTO YUPEKISHUS ).
[IpaBo qocTyMa K MepCOHAIBHBIM JaHHBIM PAOOTHHUKA UMEIOT:

- pykoBoaurens J10Y;

- CTapUIUM BOCTIMTATEb;

- cTapiias MeacecTpa

- COTPYIHMKHU OyXrajaTepuu, B Ipejeiax CBoei KOMITCTCHIINY;

- caMm pabOTHHK.

8.2. Buemnuii JIOCTYII (rocynapCcTBEHHBIC CTPYKTYpHI).

[lepconanbubie AaHHBIE PAOOTHMKOB MOTYT MPENOCTABISATHCA TOJIBKO TIO

3alpoCy KOMIIETEHTHBIX OPTaHOB, UMEIOIINX COOTBETCTBYIOIIUE MTOJTHOMOYHS:

- enepabHAs HAJIOTOBAs CIIYXKO0a;

- MPaBOOXPAHUTEIILHBIC OPTaHbl,

- OpTraHbl CTATUCTHKU;

- OFOPO KPEIUTHBIX UCTOPHIA;

- BOGHKOMATHI;

- OpraHbl COIMAIBHOTO CTPAXOBAHUSI;

- ICHCUOHHBIC (POH/IHI;

- MOJIpa3ieJICHUs] MyHHITUIIAIbHBIX OPTaHOB YIIPABICHUS.

8.3. Ipyrue opranuzaiuu (TpeThH JIHIIA).



Cenenus o paOOTHUKE MPEAOCTABISIOTCS TPETHUM JIMIIAM HAa OCHOBAaHUHU
MUCbMEHHOTO 3asiBJICHUSI CAMOT'0 pa0OTHHUKA.
8.4. POOCTBEHHUKH U YJIEHBI CEMEIL.
[lepconanbHble HaHHBIE paOOTHUKA MPEAOCTABISIOTCS POJCTBEHHUKAM WU
YJICHaM €ro CEMbH TOJIBKO C TUCBMEHHOTO pa3pelieHus paboTHUKA.

9. 3AIIIUTA TIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B pamkax peanu3aluu TYHKTOB Hacrtosiero [lomoxkeHus o 3amure
NIEPCOHATBHBIX JTAHHBIX PAOOTHUKOB, PYKOBOJIUTEIh KOMITAHWH W3/1aeT MPHKA3 O
Ha3HAYCHWW JIMIA, OTBETCTBEHHOTO 3a COOINIIOJIEHUE TMOopsaKka paboThl C
NEPCOHATBHBIMH JaHHBIMH PaOOTHHKOB, HA KOTOPOM JieXkKaT BCE OOS3aHHOCTH 10
oOecrieueHNI0 KOHPUACHITMATBLHOCTH TIOJYYCHHBIX JTAHHBIX, 4 TAK)KE OPTaHU3aIluu
paboTHI C HUMH.

9.2. Ilepenaya nHMOpPMAITUHU O MIEPCOHAIBHBIX JJAHHBIX MPOUCXOJUT TOJBKO B
MUCBMEHHOM BHJIC. 3ampoc JOJDKEH OBITh cJiejJaH B THCBMEHHOM BHJE C
yKa3aHWEM BCEX PEKBH3WTOB JIMIIA, 3ampainuBaroriero wuHpopmamnuio. OTBeT
JOJDKEH OBITh cienad Ha pupmeHHoM Osanke IOV u oTnpaBieH 1100 KypbepcKoi
CITY»00¥, 00 3aKa3HBIM ITUCHMOM.

9.3. Bce momydeHHbIE MMEepCOHATBHBIC JTaHHBIC JOJDKHBI XPAaHUTHCS B MECTE,
MCKJTFOYAOIIEM HECAHKITMOHUPOBAHHBIN TOCTYIT TPETHUX JIHIL..

9.4. DnexTpoHHBIE HOCUTENIH WHPOPMAIIUHU, TOJKHBI OBITh 3allUIICHBI
KpUNTOrpadhuIecKUMH CPEACTBAMHU 3aIUThl HH()OPMAIIHH. .

10. OTBETCTBEHHOCTBH 3A PA3SIJTAHIEHUE HWH®OPMALNUU,
CBSI3AHHOM C TEPCOHAJIBHBIMHA JAHHBIMU PABOTHHUKA

10.1. JIuna, npu3HaHHbIE BAHOBHBIMHU B HAPYIICHUH MOJIOKEHUN HACTOSIIETO
[TomoxeHus: 0 3amIMTEe TMEPCOHAIBHBIX MAaHHBIX PAOOTHHKA TPUBICKAIOTCA K
OUCHUIUIMHAPHOW, aJMHUHUCTPATUBHOM, T'PaXJAHCKO-IIPABOBOM W YIrOJIOBHOU
OTBETCTBEHHOCTH, B MOpPAJKE MPEIyCMOTPEHHOM 3aKOHOAATeNbcTBOM PD u
JIOKaJbHBIMA HOPMATUBHBIMU aKTaMHU.



